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Successful Company are butle by successful people ... And we help you to find those people

Since: 1999

Leading Manpower Experts

GPO 15142, PPC 501, Dhumbarahi-5,
Kathmandu Nepal
Tel: +977 44 32 827 / +977 9808883072
Fax No.: +977 1444 3104
Website: www.ksamanpower.com.np E-mail: ksamanpower @ gmail.com



LICENCSE AND CREDENTIALS

We have been authorized by the Ministry of Labour and Employment (Department of
Foreign Employment) Government of Nepal vide the License No. 175/056/057 for
Recruiting Manpower from Nepal.

We can say with full confidence that we have done all recruitment related works abiding
by the rules and regulations of the recruited countries as well as executing the entire
agreement with our esteemed clients during this period. For this simple reason only, our
age longed clients are still approaching us for their Manpower Requirements and
introducing us to their dears and nears.
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Dear Sir/Mam,

It is indeed a great privilege for us to be presented with
this opportunity for presenting our credentials to an esteemed
organization such as yours.

It is not a coincidence that Human Resources are referred
to more often than not as manpower. The power of any
organization lies in the quality of its workforce.

[' RS Al Magar ' J And KSA Group prides itself in being a quality recruiter

C Raivoaan with over 15 years experience in selection and placement
1111 UL facilities for a host of corporations, including the small,
medium and large.

M A scientific approach to understanding client’s need
supported by a vast network of outreach across potential

feed lines is the backbone of KSA's consistency in quality
customer service. At KSA, human resource identification
and recruitment acquires the hue of a passionate art form
backed by clockwork professional efficiencies in deliverables.

Our placed employee are our best ambassadors worldwide
and have enabled us receive the prestigious certification
in the area of “Services for Selection and mobilization of
manpower” from the prestigious association NAFEA.

Not one to rest on our laurels, we have a constant process
of feedback and self-evaluation to improve on our services.
A No wonder that our clientele looks like list of the veritable
- ' Who’s Who of the large Gulf Market, both commercial
and Governmental.

Needless to add, the proof of the pudding is in the eating
and we seek an opportunity to provide you with our services.

You will find our terms very attractive for the quality we
deliver.

Give us an opportunity and we promise you, we will be
not just your business partner, but a friend for life....

Your Sincerely

www.ksaman power.com.np




COMPANY PROFILE

NAME OF COMPANY

KSA International GroupyPyt. Ltd.
Location

Kathmandu — Nepal

GPO 15142, PPC 501,
Dhumbarahi-5, Kathmandu Nepal
Tel: +977 44 32 827 / +977 9808883072
Fax No. +977 1444 3104

E-mail : ksamanpower@gmail.com
Skype: ksagroupl 1

Facebook: ksamanpower.nepal
Twitter: ksamanpower@magarks
Website: www.ksamanpower.com.np

Statutory Approvals

Nature of Business

MANPOWER Supplier / Recruiting Agency
Recruiting Licence No. 175/056/057
Company Regd. No. 13087/055/56

PAN Card: 500090099

Saudi ID Card No. : Dhaka 1369/ Nepal 227

Bankers . : PRIME BANK LTD / Bagbazar Branch
A/C.NO .: 018 01800214 CA

Key Contact : K. S. Ale
Nawaz.raj_ Basnet

www.ksamanpower.com.np



ABOUT US

We have the pleasure to introduce ourselves as one of the Leading Manpower Recruiting
Agents in Nepal. We have a chain of contacts throughout Nepal with branches
offices/associate companies to mobilize any required categories of (Skilled, semi-skilled
and Unskilled) Manpower and that also within shortest period of time for the utmost
satisfaction of our esteemed clients. We are known of our track record and one of the
reputed recruitment houses approved by the Government of Nepal, Ministry of Labour
and Employment.

KSA International Group Pvt. Ltd. has established itself as a quality conscious firm,
sourcing “The Right Candidates for the Right Job, at the Right Place”. We maintain
an Ever-increasing Computer Database with Names, Qualifications and Experience
details of a large number of available personnel for our ready reference. Our aim is
to extend the best of services possible and select for our esteemed clients the most
suitable professionals for their Manpower Requirements.

We are professionally Managed Organization equipped with all modern infrastructures
to enable us to anticipate understand comprehensively the needs of our clients. Our
highly qualified professional staff makes the recruitment process easy for the employers
as well as the job seekers in a timely and cost effective manner.

Being our client you fully avail all the facilities. As our client you benefit from us:-

1 The Right Candidates for the Right Job, at the Right Place.

1 The assurance that candidates are forwarded to you once they have passed
through a selection process carried our by our selection experts.

1 A service designed to save your time, efforts and money. However no
compromises are made on the quality of our service.

1 We would like to follow all the terms and conditions of recruitment as according
your organization.

Today’s Manpower Experts like to use the terms “Human Potential” instead of manpower
business is all about interacting with people. Interdependences is an important factor
that adds to the moment us of an organization. But this concept is possible with the
right combination of people at different levels of our client is the ultimate secret of our
success.

Whether, you are looking for skilled, semi-skilled or unskilled Labour (Fresher’s Trainees
or highly Experience). Our qualified and experienced staff combines their recruitment
knowledge, search skills, proven headhunting and selection methodologies with knowledge
and experience of your industry to deliver a truly value added service.

“KSA INTL GROUP successfully serves as a bridge
between Employers and Employees anywhere

in the world especially
MIDDLE EAST/G.C.C. Countries”.
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SERVICES

We can take care of recruiting individuals or a whole team for your company right from
scratch. This means you do not have to worry about anything. All you need is to give
us your requirement and we will take care of the rest. If you are not sure of specific
requirements we can define that for you as well.

Screening and short-listing:

While some companies like to outsourcing recruitment, some prefer to make the final
selection themselves. We are fine with that, what we would do would be to source people
for you, screen them and short list the top candidates, making the selection on easy
task for you. We have Skye-Video conferencing facility with us where it is required.

Psycho Metric Testing:

If the client requires, we can conduct psychometric tests on the recruits to assess individual
abilities, aptitude and personality.

OUR RECRUITMENT SERVICES

1 Our recruiters to determine their background, skills and competence conduct
preliminary interviews with candidates to verify past experience, certificates and
testimonials.

1 Our all senior executives have experience in our office around 15-20 years in
Manpower Recruiting Consulting. Strongest medical examinations including
psychometric tests are done at approved medical centres. Candidates may be sent
to Government recognized Technical Institutions for trade test.

1 After in-depth interviews, qualitative reports and background checked candidates
short-listed and forward to the clients for their final approval. Often when clients
wish to conduct the final interviews (We recommend you to do so), we will make
all the necessary arrangements. Occasionally we also undertake the responsibility
to conduct the final interviews at the clients request.

1 In cases whole media coverage is essential, at the client’s approval we carefully
draft the advertisement and publish in the most effective media and areas.

1 Medical tests, all Government formalities i.e. [Immigration clearance, visa endorsement,
Airline reservations and travel arrangements, including uniforms for large groups
will be undertaken by us on behalf approval of the client.

www.ksamanpower.com.np




1 Finally the selected candidates are required to attend a comprehensive orientation
program and seminars on the local customs, culture and tradition of the host country
and guidelines on the rules and regulations are delivered and discussed.

1 We will arrange entire CV’s within 2 to 3 weeks after receipt of the demand letter.
We will arrange the candidate for employment as per client’s schedule. We can
provide any kind of employees from any part of Nepal through our Associate offices.

1 We have a network of associate offices in India, Bangladesh, Dubai , Qatar and
Saudi almost all the major cities of country.

1 We have very modern technologies including online recruiting, our business services
are designed and formulated keeping in mind the clients, cored competence,
business objective business focus, customary, vendors, constraints, expectations and
growth.

“QUALITY IS NEVER AN ACCIDENT IT IS THE RESULT OF PLANNING, TEAMWORK
AND COMMITMENT OF EXCELLENCE”

Organization Chart

CHAIRMAN

K.S. Ale Finance Director

Aishwarya Devi Ale

General Manager

Chief Accountant

Immigration Officer

Airport Assistant
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MANPOWER PROVIDED

HIGHLY Professional

= Civil/Mechanical Industrial/Electrical & Oil Fields

= Project Managers, Chief Engineers, Pipe Line Engineers

= Project Engineers, Site Engineers, QC/QA Engineers

= Architects, Consultants, Instrument Engineers

= Safety Engineers, Surveyors, Foremen

= Technician Drafts and other

= Chartered & Cost Accountants ’}

~
b !

Skilled

= Computer Operator, Administration Male/Female, Nurses, Pharmacist
= Laboratory Technicians, Medical Assistants, Paramedics

= Photographer, Storekeeper, Tele-operator

Construction, Maintenance, Industrial

= Supervisor, Overseers, Land Surveyor

= Foreman (Electrical, Mechanical, Civil, Timekeeper)

= Welder (Gas, Electric), Plant Operators (Electrical, Mechanical, Civil)
Mechanist, Turner, Tool makers, (L.T. & HT)

Scaffolder, Steel Fixer, Mason (Tile Fixer, Plaster, Marble Fixture)
Block and Bricks makers, Wall painter, Spray painter, Plumber, Pipe fitting fabricator
= Carpenters, Cabinet makers, Furnishing, Decorate Carpenters, Shuttering Carpenters
= Mechanics (Air Conditioning, Heavy, Light Equipment) Earth Moving Operators
= Concrete Mixer Operator, Pump Operator

Heavy Duty Operator and Drivers

= Operators (Crane, Shovel, Grader Backhoe and Excavators)

= Heavy/Light Drivers G.C.C. License

e Mechanics (Diesel, Gasonline, Auto Electrician, seat maker) Dainter
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Hotel Personnel

= Manager, Sales & Marketing Manager, Front Office Personnel
= House keeping Supervisor, Receptionist,

e Chief, Cook-Commis 1-2-3/Bakeryman, Waiter, Waitress, Room Boy
= Bar Boy Bell Boy, Laundry Boy

= Kitchen Helpers, Assistant Cook, Butcher, Gardener and Cleaners

Office Management

= Office Manager/Manager-Marketing, Sales, Administrative

= Assistant Manager, Accountant, Cashier, Secretary, Storekeeper, Computer Operator
= Computer Programmer Time keeper & Office Boy etc.

Security Guards
= British Army, Indian Army, Nepal Army, Nepal Police Retd. & Civil Security
= Personal Body Guard, Watchman

Supermarket
= Manager, Supervisor
= (Cashier, Sales Girl/Boy, Trolley Boy Cleaner

Un-Skilled

= Laborers, Industrial Laborers, Peons, Office Boys, Agriculture Labors Farmers
* (Cleaners, Sweepers, Carwash

= (Construction workers, etc.
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DOCUMENTS REQUIRED

We hold expertise in attaining documents required services to our clients. Our professionals
conduct interviews and recruit candidates internationally from Nepal. After the selection
of the qualified candidates, certain documents are required to be organized. Based on
the country of the employment all the requisite documents are arranged for the candidates
so that they do not face any trouble after their Emigration.

DOCUMENTS REQUIRED FROM EMPLOYERS

Power of Attorney

Demand Letter

Service Agreement

Contract Agreement between Employers & Employee

(Job Description of each Categories Position) Written agreement showing salary
working hours, Weekly holiday etc.

Visa / No Objection Certificates

Guarantee Letter

Consular Letter

SELECTION PROCEDURE

QWoIen i h e

Once we have all the necessary documents and required information from Principal
company, we are all set for the interview.

Source : Over the years we have developed a vast national wide infrastructure backed
by massive data bank enabling us to select right candidates within a short notice.
Interview can be conducted at different parts of the countries as per requirement. Time-
to-time advertisement are released to cover requirements demanding specific qualification.
At all levels measurements are taken to ensure selection of right work force. Interview
can be either conducted by us or company representatives:

A) Interview conducted by us:

1 Interview are conducted by highly qualified and experienced professionals and if
required personnel can be hired to conduct interviews for some specific requiredment.
If nature of job requires, practicals tests are conducted for skilled/semi skilled/unskilled
categories. Selection is based not only on qualification, experience but also
psychological behavior’s of candidates. We take full guarantee for all round
performance of our selected candidates.

1 KSA INTL GROUP PVT. LTD. Conducted interview through SKYPE to the clients.
It will save clients time and money through video conference from anywhere in the
world. The candidates get the opportunity to present themselves, face to face meeting
with the minimum of inconvenience. Improve client service at a fraction of the cost.
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SPECIMEN SAMPLE

United
Precast
Concrete

Date 1 27® May, 2013
Ref. | UPCHR/DL/GG/SVBIOS 130002

DEMAND LETTE!
Wl KSA Int'l Group Pvi. Lid.
Lizanse 1750564157

Nopa] Gov, Recruiting|
L.m Box 15142, PPC 501,
Sinamangal, Kalinatidol, Airpoet Gate, Nepal

Dear Sir,
We are havani the reguisements of 155 now. Nepalese workers for following cate, it below o aned
T SRR Concrete

5. N,

Refl’ : UPCHRPAGGSV L0 | 30005

Ta,
Period of costract Two Years (Rencwabls) Ms. I(Su\{lnrl G!‘Illp Pvi. Led.
Accommodation ¥ree furnished bachalar accamenodation ‘g‘?'“ Bm_;:]a 1'“[‘153
Local Transpoststion Provided by emgloyer iramangal. Kalimatidale,
Mediesl : Pravided by smgloyer Airport Cate, Kathmuandu - N
Insararxe Provided s per UAE Laws Nepal Govt. Reeruiting License 1751056057
Employment Visa Provided st company’s expenses
Focd allowanee ABL 300/ Per Manlth Pow:
At Ticket Reeturn Alr Ticket will be providing sfler
comgletion of 2 years Contract. Wedo hereby appoint M/, KSA Tot'l Group Pyt Lid. Nepul (Foreign Em;

, " ¥ . 5 Negul ployment Agencies)
::::::‘:’ ¥ :m:’:::‘;l“d:*;u::‘ Lisensed by Department of Labour, Nepal Govt. Recruiting License 1751561057 to be our true
Qther beaefits ASperUAE Labawr Law and lnwful astomey and Recruiting ageat in Nepal for the pumpose of handling all the affirs

Sincerely,

For United !_r\!un Conerete Dubil TLC =
(

AR

\‘JAml!.\\" PA.L.\“'II
. FMam;

United
Precast
Concrete

Dt 3 27 May, 2013 Ref : UPCHILOGSVIVES L L0004

Fiest Party:- Undied Precast Conereie Company LLC, P.0O. Box No- 52000 Dubal, Unitsd Arah Emirsties.
KSA Ini"| Grosp Pei, Lod. Post Bos No-GPO Bos No-15142, PPCS01 Sinassangal -
Kallmutdol, Kathussails Nepal

Theth parties have agreed an (e oliawing pednts and andcrtakr te bmplemest accordingly.

The first party will pay for. ... oo - Pursision an wmwust DHS, . .......... /- a8 basic salary and
DHS 300/ for food allowance to the umm{pn) s his monthly salary,
First party should provide the seeond prrty with free bachelor necommodation and free medical insamnce.
Warking period will be & hours per day and 48 howrs per week (Six days work and cne day off in & week) sl
aver lime a3 per UAE Inbour laws
Hihe second party reflive o work, be will not be allowed 1o work with searce o the UAE pany
unless the first party aliows him do-sa, etherwise he will have to go hack 10 his coustry at his awn expenscs.
Irease secord panty deslres to g0 back to his country before the cxpiry of his agrement fhen
he can do at his ewn cxpenses at the coment of the first party
Farst party shall have the right o tormisste (S sn af the during
perind of sbx month I foued unvuitable and the second party shall go D-lﬂl hane st his awn cost.
Ir\mu tho second party beeomes ill or & afflicted during the course of wark, and the liness is duc o
his job then first party will bear all charges for his medical weatment w long as this sgroement s
valid or shal 1o e i b 5o try.
7 et party desires 1o close the work of the ssmblishment thea all relevant expenses paya 1o the
second party shall be un acoount from e fing party.
1 first party desires 1o close the wark of hls establiskment then secoad party will be allowed an smausl leave
sccarding (o LVAE labor law.
10) Second party shall obwerve the local UAR lows and iradision.
1) The period of this agresinens im wo (2) yenrs starting from the first day of mvival in UAE.
£2) The first party will provide the second pury necessary inskrance cover for workmas comgemintion benclit for
work-related Infuries or work related death as per UAE Laws
13) Each party should have onc cony o this contract and if the two coples s found difTereet the one that made the
change showld be punished sccondig 1o the UAE Laws
1) Regunfing all caher mattars mot covered by the abave provisions i UAK lsbost lows and standard rules of tho
sountry shall apgly.

For, KSA Tar'l Group P, Lud

MATTHEW FALMER, . TTUKEALE
Genernd Mamager | o K Chief Executive Directar

msgociated with the recruiting of workers for the employment with our company 1o sign all
necesary documents and employment contracis required by the lows and regulation of Nepal an
bebalf of sur Company,

Sicerely,

For United annl Conerete Dubal

e %_ /[E_l
MATTHEW PALMER _ .
Gencral Manager

United
Precast
Concrete

Date : 27" May, 2013
Hel. : UPC/HR/AGGSVES1 /0003

AGREEMENT

This Agreement is made berween Mis, United Precast Concrete Dubsl 1L.C. .0, Box 52900 Dubai,
United Al Emirates and M. KSA Int'l Group Pyt Lid. (Foreign Employment Agencies) Licessed by
Deartment of Labour, Nepal Govt. Recruiting Lisease | 75/036/057 with busineas address #t GPO Hox
15142, PI'C 301, Senamangal Kalimatidole, Airpont Gete, Katlmanii, Nepal 10 our tnae Lawlul stiomeyy
wod agent in Nepal 10 recruit mangwer From Nepal fior employmest in the ssate of UAE and shall have the
fallanwing termm and conditions hereis efer refemed 0
1. Recraltmont
A} The shall be for the a3 per Demand
Letter and shall bedwume-.;. Suate of i the Lettor of Demand
2. Duration of Conl
A) The duration m‘ contrat Inliially shall be period of 2 years and renewsble sgreeanent.
3. Alr Passage
A Return Ar ticket will be providing after completion of 2 years Cantract
4. Warking Howrs uad Overtime
A) Working hours shall be ¥ baurs per day snd 6 days 8 woek and Overtime shall be paid for
dhiey days 25 per UAE Inbosr law,
5. Respunaibibities of Foreign Principhe
A) The salwry and ather allownnces sball be paid & state in the laier of Demsod or Lewer of
Appaintment
By Frea accommadation and Medical insurance shall be provided
€) The empleyer or Emplayees shall bo entries to 60 days paid Leave on completion of 24 months of

perids.
19) I the ecetract ks befire the iod the ted will be entitled 1w
any benefits will be lishle airfare for hisher resum hlwlv s post
& Respumsibiilicies of Local Agent
A} The lecal agent shall select saltable candidates secording io floreign principal requirements and
mshmit the relevant documents i foreign priscipal
H) The local agent andertake 1o ennere that all candidstes fior the smployment aod shall be gunrateed
for u period of & moniks from date of departurs, this § months period considered ks probaticn

period
1. Other terms and Conditians
A) All ather terms and canditicns of the emplayment shall be coverod by the pertinent law of the
UAE

For lﬂll?K] LNGNIHIJIMQLL(. For, KSA Int'| Grosp Pl Lid,

Chiief Executive I!l.rnrur

www.ksamanpower.com




SPECIMEN SAMPLE

SAM YOUNG SAUDI ARABIA CO., LTD A F3vesslliagmu agm fes ol b
SAM YOUNG SAUDI ARABIA CO., LTD A gyl LETIY Yigorem : By Asirie 5t AICobar - e Al A Al 01
¥ e a1 PO Bos Al-Kbaha 39367 P L
:‘:;'.:';J’;';""";“"‘:““‘“M .. ‘“""“""'.’.:2:_‘.‘;‘.,, Tel: 100 890 4352 Fisx. (03] 859 4353 g.“ [N [T b 2
T 03] 196 436 P {00099 4353 . LTpan et a T T G- 2061043002 oUNG LY
CR: J06VAZER2 SAMYGUNG AL I

Dot D1ATI2NMY Date: 01OTROYS

DEMAND LETTER|

Visa No:1 300317558
Date: 1434108108 H. Wie the undersigned, Sam Young Saudi Arabis Co. Ltd P.O Box 2238, M Khobar 31557, Saudi
KSA Intermations! Groap P, Lid, SiFY - Arabia hanving Teiaphone Mo +855 3 550 4352 and Fax No: +865 3 880 4353, hereby rominate WS
Licansa MNa. 175/055/0567 J A

PO BokNo SUZPPC S — i KSA International Group Pt Ltd. Licenss No, 175561057, Telephans N, +377 1 448 5413, Fax
Kamemandu Napa W 77 1 446 4685 Kathmandu Nepel a5 owr authorized recrulling agen in Mepal fo recrut. sign and
Dear . autharize the smploymen! contracts for Minety (30) workers rom Nepal on our Visa No: 1300317555

dated: 14340805H

As par the Power Cf Atlamay i you! nama, wa regues! you 1o salect the following pesonnel. under the
ahove refemace visa o

L T e e ]

Wa hereby cedify and undertake Mt the smph igned by WS KSA
90 SAR 300.00

Group Pvi. Lid., ave the seme valkilty and vahss 25 8 signad by meis orany other comontent

Company will Frovida =
Foed or Fosd Alowance Company il Provida of SR. 20000 - PM \._,w'-“‘v"“"i-*'fﬁ
Warking Hour Per Day 08 our per day | 06 Days per week * .
Air Tigkst End of Coriract Fiand Trip Tickst Io be amwidod
Vacatan Por Yew As par Sauti Labor Law
Period ol Contract R Cine [01) Year & [Ranmae mutually)

** Al other terms and concition 25 por Sawd Labor Laws.™ p
General Ma
SAMYOUNG:

Genaral
SAMYOUNE SAUDI ARABIA Co.Ltd

SAM YOUNG SAUDI ARABIA CO., LTD Baganall dagmuull dpsi figg rolu 5l
S04 8 AMsnatwraseh Busing, Azine 5 KOt et AR iy 8 L
PO Bea 7738 AKrobe 119562 EATF T
T (251 495 4253 Faa: [0 B 2350 TIAN dPer b myaia 17

s xaniamz )

wranges som

sunges sam

L MOTRO3

Tris Empioyment Agreemant Comme! (s axecuted and entared ints By an botweon

i SAM YOUNG SAUDI ARABIA CO, LTD i &, FY Luar 85 il

Empiayesr -Sam Young Saud Arsbis Co. L, PO Bax 2236, A1 Khobar 31552, Saudi Amtea o hmﬂlﬁ At L Ab-Rhaba o A 1 By s @ 0t
+ Krcber 3R TV it

Telaphcne No: +B66 3 830 4357 and Fax Mo: +855 3 888 4353 NG i 43 o O B A N T

CR 3SI0amaT A e

AND

Neme of Employee

Prssort No

Date of lsswe

Place of Issus

This agroernent is made on the 1% July 2013 betwean Sam Young Saudi Arabia Co. Lid, PO Box

2238, Al Khobar 31552, Saudi Arabia having Telephane Noo #3685 3 B8 4352 and Fax No: +568 3889
4353 |herenaher caled Firet Party) ard MS KSA International Group Pvt. Ltd. Licenss No.

Empioybe’s Pasition L TP N ¢

Bone Lonily Saiay P— 1TSISEST, Telepnone Na. +577 1 445 5413, Fax +877 1 446 4553, Hathmanda Nepal (hersinaber

Foad ‘Company wil Provids or 58, 200 00 per manth calwd Secand Party) have agreed Io work under the lollowing Terms and Conditians:-

. Contract Period Qe (0] Year

B F'H: 1. This Agreement wil be valid for 05 meonihs froem ihe date of agreement by two parties.

3 08 haurs pe! dary 06 hour perweek 2. This sacord party wi amange Ma candidates jor inbérview and necessary ansngement e

Air Passage Erd of Costract Economy class alr passags 1o Nepal aher Y 2 ¥ L

‘Complation of Contract ceployment of the visa received cangidates.

Larw 21 days per year ith paid salary .

 Eeealion rhatjl o et Mn.IJaITsnEa Cancitions not covened by this agreement wil be applcable a5 par the Liw

Clvsrtime e i of Kingdom of Ssudi Arabia.

ONC
General Man
Sam Young Saudi Arabia Co. Lid K5A inlernational Group Pyt Lid.
P10 Box 2236, Al Khobar 31952 P.0 Bew No. 15142.P P.C 501
Kingdom of Saud Arsbia Kathmandu. Nepal

wmm saEIREngCS COm

www.ksamanpower.com.np




THE OVERSEAS RECRUITMENT FUNCTIONING PROCESS
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General Informations for Client

We have to receive the following information from employer concerning their requirement of worker:
Exact Job Description, Required No of Candidates, Basic Salary, Food Allowance, Accommodation,
Allowance, Air Ticket from Nepal to working Country, Job Starting Date and Other Terms and
conditions if any.

Documents: If we can supply the workers as per employer details then we will take this job
order if not then we will inform them immediately with reasons why we are unable to take
this order with alternative suggestion. Once we confirm, the job order then Employer should
send following documents.

A. Demand Letter B. Power of Attorney C. Employment Contract
D. Inter Party Agreement E. Guarantee Letter

All these documents should be attested from Chamber of Commerce of Employer’s Country and Foreign
Ministry. (If there is Nepal Embassy then it should be attested from Embassy too)

Pre — approval from the Government: Once we received above attested original documents, we
will submit the application attaching the original documents for pre—approval to Ministry Labour and
Employment Department of Foreign Employment, Government of cpaf.) They will verify the documents
and will give us permission to advertise for particular requirement, arrange the interview and collect
the passport of applicant. It will take 5-7 working days to get this pre-approvable.

Advertisement: We will publish the WANTED notice to Nationwide News Paper and Regional FM
Radio Station, on the same notice we will inform when and where will be pre-selection interview for
the post. After publishing the advertisement our branch office and sub agent will be actively involved
for sourcing the applicant. Most of the interview will be arranged at our branch office.

Pre-Selection Interview: We will do the pre-selection interview at the given place & time
which mentioned on advertisement. Our managerial level person will do the pre-interview.
On the interview we will inform to the applicant each and every details which is mentioned
on sample of Employment contract. Also we will inform about the training and cost, if
applicable. Once we select, we will inform them that there will be final interview in Kathmandu so come
within 7 days. Arrival of pre- selected applicant in Kathmandu: Once the applicant arrived in
Kathmandu we will take the final interview and Trade Test at Concerning Training Institute, Final interview
will be taken by:

] Overseas Employer | Rep. from Training Institute ]| Rep. from Nepal Manpower

After interview we will get 3 category of the final selected applicant.

1. Who has working experience and just need to give them short training.

2. Who doesn’t have working experience and need to give them full training.
3. Who doesn’t need training because they have applied for unskilled job.

Publishing the final selected list: After giving the selected list by the interview team we will published
the list and inform to selected candidates to do medical and submit the original passport picture and
medical fit report and related documents to us within 3 working days. Training: We will start the training
as per the categories. Training will be given as per the instruction given by the selection committee and
training will follow accordingly. After 7 days we will see the progress of the trainee. Forwarding the final
list for visa application: After seeing the progress of training we will send documents to employer for
visa apglicanon who are showing their confidence to work as per job description will be informing to
Nepal Government which list of candidates who has been selected will be forwarding for visa application.

www.ksamanpower.com.np




Some of our Valuable Clients
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Khimananda Panday
Mob: +974 74079988
Mubarak Building, 1st Floor

GPO 15142, PPC 501, Dhumbarahi-5
Kathmandu Nepal

Tel: +977 44 32 827 / +977 9808883072
Fax No.: +977 1444 3104

E-mail: ksamanpower @gmail.com
Website: www.ksamanpower.com.np

Head Office:

Office No. 3 Muaither,
PO.Box: 45717, Doha-Qatar
E-mail: khimananda004 @yahoo.com
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Associate Office

Website: www.blueskyqatar.com
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KSA International Group Pvt. Ltd.
(Leading Manpower Experts)

Approved by Govt. of Nepal, Ministry of Labour & Employment
Department of Foreign Employment, Rect. Lic. No. 175/056/057
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